Below is the current consigned inventory guidelines from UBAM June 2010.. Natasha Chatman
was kind enough to FAX them to Becky Dean who was able to capture them as a PDF File.

The guidelines have been relatively recently updated and give far more details than older
versions including the answers to some frequently asked questions.

Remember:

You can now prepare your inventory on OPOL using the "order type'" drop down menu and
selecting "inventory". You can submit the order online! The system is wonderful as the order
ships with the same speed as a regular order. You will be automatically told if you are
exceeding minimum allowances. If you are in your incentive period for example when you try to
add the first book you will be told that you are exceeding what you can consign.

The maximum that you are automatically allowed to consign as an active experienced
consultant using the online ordering is $2,000. If you want to borrow more then you would
need to contact Natasha or Tammy for permission and FAX in your order as we used to with the
added delay. This is extended to experienced consultants who have regularly demonstrated
that they borrow inventory and pay for it. Do not make the error that I did and just change
order type from inventory to say book fair or all the books disappear from your order! Print the
list first so that you can add back in and FAX!

Do you know that you no longer need a credit card to guarantee your inventory?
Do you know that you can not order sets on consigned inventory?

Do you know that what you receive may be less than you ordered? Items out of print or very
low on inventory are not shipped. You need to check the invoice that is emailed to you for the
retail total of books actually shipped.

Do you know that when you reconcile an inventory and a book that you received is out of stock
just place one of the same cost on your reconciliation order.

If you have questions, call your Supervisor and then your consignment home office rep---
Natasha or Tammy.



CONSIGNED INVENTORY GUIDELINES
Ushorne Books & More

The amowunt of consigned inventory is limited to the amount of time the consultant has
been with the company. See the chart below for more details.

TIME AMOUNT
3 -5 months 3500 min - $1000 max
6 — 11 months 3500 min - $1500 max
1 year + $500 min - $2000 max

More than $2000 is subject to approval.

* You must have been with the company for at least (3) three months, to be eligible for
consignment.

* You are not eligible if you have had any returned checks for insufficient funds with
Usbome Books & More.
Only (1) one consigned inventory can be active or checked out at any given time.
Consignments must be closed within (30) thirty days from the day of your event.

¢ Any books remaining after your first event may be used at another upcoming event, as
long as the second event is within your 30 day period, or the remaining books my be
returned. _

* New inventory requests will NOT be processed on the last day of each month (Cut-off
Day).

Ordering (Requesting) Consigned Inventory

» Request for consignment can be made by submitting an order through order pro. Choose
IS as the order type, and the books will be entered at no charge

= Request may also be faxed in. Choose either DS, BF, or IS as the order type, print the
order out, and fax or mail it to the HO. Please note on the fax, “CONSIGNMENT
REQUEST™.

» No credit card is required when submitting or faxing your request for consigned
inventory.

= To guarantee recelpt of your order by a requested date, please request consignment at
least (2) two weeks before your event.

* DO NOT order Sets (89 numbers) Supplies, or Conspiracy subscriptions with any
consigned inventoery order.

E-show and E-fair Orders
* On-line orders CAN be combined with consignment orders. Import the e-fait, or e-show
into your consigninent order before printing it out, or print the page showing the total
retail of the e-fair or e-show order and fax or mail that page with the other part of the
consignment order, to be combined when the order is processed.
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Reconciling (Paying for) Consigned Inventory

All reconciliation orders MUST be faxed or mailed in with DO NOT SHIP written on all
pages of books.

Sales credit is given, after the order is faxed or mailed in and processed.

Reconciling orders must be received (4) four business days before cut-off for the end of
the month, to count for the month.

Allow 2-3 business days for all orders to be processed.

The retail value of ALL books in your order will be applied as payment on the retai)
amount of what we shipped to you.

You MUST split an order into (2) two separate orders, if you have books sold and books
to order at the same event. Write DO NOT SHIP on the order with sold books, and TO
BE SHIPPED on the part that needs to be ordered. The (2) two orders will be considered
as one order. (on all split orders, disregard any overages order-pro shows)

A separate summary page is required on split orders, DO NOT COMBINE TOTALS
FROM A SPLIT QRDER ONTO (1) ONE SUMMARY PAGE.

Returning Books

In the box of returns, please include a list of all titles, quantity and retail value of
the books being returned. Include your name, ID number, and the total retail
value,

Proper packaging, when returning or exchanging books, is essential. You've
heard 1t said, “If the package rattles, you can be sure there is damage.” Preventing
damage. in shipping protects your investment.

Never use paper envelopes to ship books. This always results in damage.

Protect and support books with cardboard cut slightly larger than the products you
are shipping.

Good packaging includes plastic bags, used wrapping paper, grocery bags, and
any kind of foam.

Never use books as a backboard for writing. This causes indentations on covers
and damages the book.

We encourage you not to place stickers on books prior to them being sold. If you
need to remove stickers or clean covers, rub gently with lighter fluid or rubbing
alcohol.

Insure returns for the full retail value. This is for your protection!

Any books returned damaged or with stickers on them will be returned to you,
There is a 5% restocking fee with a $10.00 minimum, on the retail value being
returned. Please include your credit card information or other form of payment
with returns.

For questions regarding consignment, please call:

Natasha for last names ending in 4-L

Tanumy for last names ending in M-Z

800-611-1655

918-663-2525 fax Revised Jan 2010



Usbome Buske AL Home FO Box 470861, Tulsa, OK 74147-0883. 1-B00-E11-1G55, Fax 918-663.2525

Total Retail Sales: BB7.90
Total Books Selected: 22
Date: 01/01/2010
Congultant {D: AQDOOD
Consuitant Name; Natasha/Tammy
Consultant Phone; 800 611 1655
PO Number: 1234
Order Type: Home Party
Delivery Type: N
Ship To: Natasha/Tammy
10302 E 55" PL DO NOT SHIp
Tulsa 4146 S0ld from Consignment
158N _ Qty Binding Tille List Total
528388 513497 1 P AmisMesr Al -Hhe 200 $5.99 %5.59
. B4 1 =]} Animal Stancil Book $12.99 P12.989
523343 1 P Cecily's Partrait $5.09 55.99
515788 1 BD DngBrs Slencil Boolk $12.99 $12.99
511388 1 BD Rinosaur Stencil Book $12.99 $12.95
HR23360 _ 1 R Josle Under Fire . $5.98 $5,095
Baadi S13LAY 1 P brrgeWsh Stocie3 of Dino3aurs 5599 $5.99
523329 1 - Mary Ann & Miss Mozart $5.99 $5,99
523367 1 P Polly's March $0,92 $5.89
511355 R BD  Tractors and Tnicks Stencil Book 512,98 $12.90

In this example, “At the Zoo”, and “Stories of Dinosaurs” are both 0S8
titles, and could not be entered in Order Pro. The consultant should

enter two different titles with the same price in Order Pro, and make
corrections by marking out the incorrect title and ISBN,
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Usbomn: Books At Home PO Bex 470663, Tulss, OK 74147-0663. 1.B00-611-1666_ Eax B818.553- 2525

- 313
Total Retail Sakes: —H230t
Totel Books Selected: a7
Date: . 01/01/2010
Consultant I ADDOO
Consultant Name: Natasha/Tarmmy
Consultant Phone; 300 611 1655
PO Number 1224
Order Type: Book Fair
Belvery Type: " N
Ship To: Natasha/Tammy
10302 E 55" PL, ' ' DO NOT SHIP
Tuisa ok 74ias ©0ld from Consignment
18BN Q.ty Binding ___ Tilla st -~ Total
517014 2 BD  BusyBus ‘ T §1099  $21.68,
« B14832 2 BD Busy Truck #1099 $21.08

132869 : | Don't Waint To Go To Bedl

___$9.80

132850 il | Watit My Tooth T " ) 89,90
605166 . . R . P Say Plagse| $4.95 $9.90
506360 2 BD _ Thats NgtMy Car $8.59 $17.98

g err——— i, —

That'= Not My F:

at's Not y ine

en | Was a Balyy (Toddler Tales) $4.99 $9.98

This example is NOT acceptable. Only enter the titles showing, and
enter the marked out titles into a separate order.

AQDGCO , Page 1 of4 1234
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Usborne Booke At Home PO Bax 470863, Tulsa, UK T4147-0663. 1-800-511-1655, Fox 918-663-2525

Total Retail Sales: T546.25
Tolal Books Selactad: 20
Date; 01/01/2010
Consultant 1D: ADOQO
Consullant Name: Matagha/Tammy
Conzultant Phone: 800 611 1655
PO Numnber: 1234
Qrder Typea: Book Fair
Delivery Type: N
Ship To: Natasha/Tammy DO NOT SHIP
10302 E 55" PL
Tulsa ok 7a146  O0Id from Consignment
ISBN City Binding Title List Teotal
5072049 2 P Dogs And Puppies 1L $5.99 $11.98
513958 2 H Doys IR 54,99 59,98
513894 3 P Stieker Dolly Dressing Dolfls $8.99 526.97
508319 4 H Stary of Jazus wilth CD CV $14.99 $59.96
101546 4 BD Thera's Mouse Aboul Houge $10.89 543,896
521875 4 BO This is My Duck $16.89 $67.96
515128 4 P Toad Makes a Road $6.98 527.98
522489 4 H Trains IL 38.99 $35.96
515420 4 H Treasure {sland CD Pack $9.99 539,06
859805 4 KT Volcanoes Kid Kit 516,99 $67.96
212538 4 H Weather (Level 2) IR $4.99 $19.86
" BQ3rsa 3 P Whiat Shall | Draw? $7.98 52357
503437 4 P Who Built The Pyramids? Il $4.99 $19.95
51778 4 P Wha Wars The Vikings? IL §4.95 $18.80
516949 5 H Who's Making That Mess? 55.95 $49.95
514020 4 H Your Body iR $4.99 519,95

In this example, $546.25 is deducted from the consultant's
consignment. The free books are not deducted, because they are
being shipped. If the fres books were marked as DO NOT SHIP,
then the free book amount would also be deducted.
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Step 1:
Step 2:
Step 3:

Step 4:

Step 5

Step 6:

Step 7

Step 8:

Step 9;

ADCCD
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Usborne Books At Homa PO Box 4T0EG3, Tulsa, OK 74147-0653. 1-B00-B11-1655. Fax 818.6G3-2535

SUMMARY

Merchandise Seleclad al Relzil

Special Delivery Selected at Retail;

Hosless Worksheet
(A+B)  $546.25 (C)=March. Allowance

Merchandise Selected 50,
Subtract (2) or (E) - 50,
Overage F0.
Subiotal af 1/2 price books {c}) $0.
Add above subtotals (E) 50,
Add $2.00 hostess fee

Subtotal () $0.
Add S/H on {l) Total {K) 0.
Subtotal (K + J)

Add 622 %taxon{J)er (M) 50.

Total hosless awas

Hostess Books, Previous Hostess Booking
Specials, Bonus Gift, Promo Books,

6o ()
oo
oo (M

po -
0o

0o
oo

Qo

Tolals (N} $0.00

Figura Shipping & Handling

0.00 %* BB4625 (A+BLI+N)=
Ship Type: N
Min. $5.00

Figwe Tax

Tolal Sales (A+B+J+Q) =

Sublotal (P +Q) =

If Tax Exempt Tax |D;

TexDue= B5.22%* $546.25 (R)=

Figure Commissian
Cornmission = Total Retail Salas (A + B+ F)
$546.25 (TRS) " 17 %

$646.25 (TRS)-  $92.88 (U)= Net Bales

Figure Total Cue
Add Total Sales (@)
Add Shipping/Handling (P}
Add Tax Due
Number of Special Delivery Orders: 0
Add Specizl Delivery Fes
Subtract Commisgion
Subtract Payments/Credits
Total bue On Summary

Total

BfH

Book Bucks 50.00 £0.00

Alternate Supplies $0.00

NiA,

Page 2 of 4
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$548.25
$0.00

$0.00

$0.00
£0.00
50.00
$0.00

50.00

$0.00

$0.00

£0.00

554625
$546.25

$33.98

F046.25
$92.85

$453.29

$546.25
$0.00
$33.949

$£0.00
$92 AK
50.00
548738

Tox
$0.00
50.00
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A
(B}

()

(H)
{F)
&)

{L

@)y

M

(Q)
(R}

(TRS)
{u)

BT

1234

ATEZ—2E8-NNL



Uskorne Basks Al Mome PQ Box 478663, Tulsa, OK ¥4447.0663. 1-800-811-1655. Fax D18.653-2525

Free Books 55,33 N/A $0.33
Awards %0.00 50.00 $0.00
.Total Due For Order $493.04
PAYMENTS
Type Credit Card Nama CC., Cheek, or Inv # CC Exp. Auth # Zip Amaunt
| ™ visa 50.00 |
PLEASE NOTE:  Please retain credit card slip for your records,
AD0QO Page 3 of 4 1234
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Usborne Books Al Home FC Box 470663, Tulsa, OK 74147 .0663. 1-B00-E11-1655. Fox B18-663-252%

FREE BOOKS

- Consyltant 10:
Consultant Narme:
Consultant Phone;

PO Number:

Ship To

ADDCO
Natasha/Tammy
800 611 16556
1234

Natasha/Tammy
10302 E 55" pL

TO BE SHIPPED

Tuisa OK 741485
158N Oty Binding Title List Total
510671 3 &b Digggrs Lift end Look $0.99 $29.97
505064 2 H Dinosaur, The 59,99 519,98
513555 3 H Dogs IR 34,89 $14.97
801099 2 = Drawing Animals IL $8.29 $17.98
GOSTE0 & [ Duck in the Fruck $7.95 $47.70
518042 3 BD  Find the Duck 55,89 20,57
19797 3 P First Werld War 34,99 314,97
65053562 3 88  Fix-it Dusk $B8.9% 526,57
515775 4 FL  How to Knit 514,99 %5886
508179 2 M Con The Moon $9.99 512.08
Total:  5273.45
Fres Book Overage: 30.33
Bogk Fair Fee; £5.00
Subtetal: 55,33
Tax Due 50,33
Total Due: $5.56

AQDCD Page 4 of 4
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Usborhe Books At Home PO Box 470683, Tulsa, OK 74147-0663, 1.800-611-1855, Fay 018.663.2525

Tote! Retail Sales: $459.17

Total Books Selected; 85

Date; . 01/01/2010

Cansultant 1D: AHQ0C0

Consultant Name: MNatasha/Tammy

Consuiant Phone! 800 611 1655

PO Number: 1234

Crder Type: © . Home Party

Delivery Type: N

Ship To: Natashal‘!‘ammy : DO NOT S H I P

10302 E 55" PL. :
Sold from Consignment

Tulsa O 74146

18BN Oty Binding Title List Total
508179 7 H On Tha Mogn $9.85 $62.93
2193N 4 H Fenquins IR 556,99 527 85
506216 & JB Pets Baby Jigsaw Book $9.95 5532.70
515184 7 EC Phonics Flashcards $9.99 HE9.93
520465 i) JB Shapes Jigsaw Book 20.88 $58.94
15098 7 p Shark In Tha Fark $6.89 $48.03
503956 4 P Silly Jokes 35.89 %27.096
101577 8 ED Squirrel's Tale, A 510.99 $87.92

in this example, $452.27 (retail) and $170.90 (5440) is deducted from
the consuitant's consignment,

Consignment is NOT designed to use at Home Party's. However it
may be used at a HP if you have any remalmng consignment ieft over
after your Book Fair.

AQDOC ‘ Page 1 of 3 1234
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Wsborne Books At Home PO Box 4706623, Tulsa, QK 74447-0663. 1.860-&11-1855, Fax H18-563-2528

SUMMARY
Step it Merchandise Selecied at Retail: $452 27 (A}
Step 2: Special Dalivery Selected at Retail, 50.00 (B)
Step 3: Hostess Worksheet
(A +B) 8452.27 {C}= Merch. Allowange £165.00 (D)
Merchandise Allowance (5440)
15BN . Cty  Binding Title .. Retail Disceunt
218735 4 H Storizs for Litlle Bays Cry 18,99 575.96 .
519742 4 M Steries for Litle Girls C/V 518.99 $7555 W
502454 1 P Ted And Friends OV $9.99 $9.93 J#DO N OT S H I P
503635 1 BD  That's Not My Bear %8.09 I
Merchandise Salected $170.80 (E)
Subtract (D) or (€) = $165.00
Overage $5.90 {F)
Subtolat of 112 price books {3} 50,00 $0.00 (M)
Add above sublotais (8) $170.80 35,80 (F)
Add $2.00 hostess fee $2.00
Subtotal (1 s170.80 $7.90 (1)
Add 3/H on {1} Total {K} 513.67
Subtotal (K + 1) 521.87 (L)
Add 822 %itaxon{)or {M) $1.34
Total hastess owes £22.01
Step 4 Hostess Books, Previous Hostass Booking
Epecials, Bonus Gift, Promo Books.
Hostess Books (5443)
ISEN Qy  Binding Title List Total
502454 2 P Ted And Friends C/V $8.89 $6.99
503635 1 BD__ Thats Not My Baar $8.99 51— SHIP
Extra; $3.97
Prev. Hostess Booking Spee. (5447}
ISBN Gy Binding Title List Tolal
{ 502454 2 P__Ted And Friends GV §9.99 3500 | SHIP
Bonusz Gift (5444)
ISEN Oty Binding Title List Total
[_518615 1 8D Wind-up Tractor Baok $29.99 51050 | SHIP
Totals (M} 5£78.94 828,21 (O)
Step 5: Figure Bhipping & Handling
: 8.00 %* $70211 (A+B+l+N)= $56.17 (P)
Ship Typa: N
Min. §5.00
0000 Page2of3d 1234
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Usborne Bocks At Homa PO Box 470663, Tulss, QK 74147-0563. 1-800-611-1655. Fax $18-653-2525

Step 6: Fiture Tax
Total Sales (A+B+J+ ()= £488.38 (Q)
Subtotal (P + Q) = 5344.55 (R)
If Tax Exempt Tax |D;
TaxDue =~ BZ2% " §54455 (R)= $33.89
Step 7: Figure Cemmission
Commizsion = Total Retall Sales (A+ 8+ F) $458.17 (TRE)
$458,17 (TRS)* 25 % $114.54 (U
$458.17 (TRS)- $1 14.54 (U = Net Sales £343.63
Step 8 Figure Total Due
Add Total Sales (Q) $488.38
Add Shipping/Handling (P) $56.17
Add Tax Due $332.88
Mumber of Spesial Detivery Crders: (#]
Add Special Delivery Fee $0.00
Subtract Commission $114.54
Subtract Payments/Credits $0.00
Total Due On Summary 34G3.90
Step 9; Total S/H Tax
Book Bucks $0.00 $0.c0 30.00
Alternate Supplies $0.00 N/A $0.00
Free Books $0.00 NA $0.00
Awards 000 $0.00 50.00
Totaj Due For Order £463.90
PAYMENTS
Type Credit Card Nama CC, Check, erInv # CC Exp. Auth # Zip Armount
[ Visa $0.00 |
FLEASE NOTE: Flease retain credit card slip for your racords.
ADDCOD Page 3of 3 1234
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