Usborne Books – Home Show Summary

Hostess_________________________________ Date___/___/___ Phone_________________ Ship to____________ Sales tax______ Order #_______________

Address___________________________________________ City/Zip_______________________  Mileage___________ Email__________________________

Hostess’ husband_________________Children (ages)____________________________________​​​______________ Previous Hostess______________________
Show Totals

Mail list
Potential show/recruit
Guest
Retail sale
S/H
Tax
Total due
Payment type
Other

(special delivery, interest)
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# Guests                   # Orders









Previous Hostess Books (see back)









Hostess Books (see back)









Consultant Books (see back)









Supplies (see back)









TOTAL







Hostess Benefits
Date Credit? $5   Y   N

Duck Bucks $_______

Hostess special __________________

Merchandise Allowance $____________

Half-price books $_________
TOTAL:  Free $__________  ½ Price $_______

Previous Hostess
Booking Special? ($20 for $5)  Y   N
Bonus Gift? (single book free)  Y   N

Consultant Checklist

Hostess Packet given
________

· 1 free catalog, 1 to return

· Hostess guide (guest list, outside orders reviewed)

· Ducks Bucks coupons

· Recruiting special

· Recruiting brochure

· Invitations #________

· Order forms #_______

· Customer specials

Booking/Confirm letter
________

Follow-up Call 1

________

· Sent invitations? _____

· Outside orders? _____

· Questions? _____

Follow-up Call 2

________

· Reason to call guests _____

· Directions _____

Hostess Information 
________

· Value/her cost/money saved

· Goal reached?

Closing Date ____/____/____

Order Sent

________

· Remaining benefits used _____

· Supplies ordered _____

· Checks from guest $_______

· Our charge amount $_______

Order Received

________

· Book bucks? _____

· Bookmarks inserted _____

· Thank you – hostess _____

· Stickered & packaged _____

Order delivered

________

Follow-up Calls

________

· Hostess (4-5 days) _____

· Guests ______

Hostess Order Sheet
TOTALS:    Free $________ ½ Price  $_______
Hostess __________________________ Order #______________

Hostess Free Books
Retail
Hostess Cost
Hostess Free Books
Retail
Hostess Cost







































TOTAL



Hostess Specials/Duck Bucks Books
Retail
Hostess Cost
Hostess Specials/Ducks Bucks Books
Retail
Hostess Cost
































TOTAL



Hostess Half-Price Books
Retail
Hostess Cost
Hostess Half-Price Books
Retail
Hostess Cost

























TOTAL



TOTAL HOSTESS RETAIL VALUE $_______  


TOTAL HOSTESS ACTUAL COST $_______

Previous Hostess Books/Bonus Book
Retail
Hostess Cost
Previous Hostess Books/Bonus Book
Retail
Hostess Cost















TOTAL


S/H $_______  Tax $_______      **TOTAL 
DUE:


My Order (Unused Credits)
Retail
My Cost
Supplies
Cost
Redeemed Book Bucks
































Total $______ w/ 6.5% tax
_____


OTHER:_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Merchandise Allowance

Retail Sales
Allowance

$550-599
$100

$500-549
$90

$450-499
$80

$400-449
$70

$350-399
$60

$300-349
$50

$250-299
$40

$200-249
$30

$175-199
$25

$150-174
$20

$125-149
$15

$85-124
$10

Hostess Charges:

Total Retail Value $ _________(A)

Actual Cost Subtotal $ _______(B)

Hostess Charge    +           $2.00 (C)

S/H [8% of (A)]   + $ ________(D)

Subtotal (B+C+D)  = $ _______(E)

Tax of 6.5% on (B+C) $______(F)

*Tax on (E) if not IL  $______(F*)

Hostess Total (E + F) $_______(G)

Other Guest Total $__________(H)

TOTAL DUE (G + H) = 



$_____________

Previous Hostess Owes $________

Guest Checks $________________

Guest Charges  $_______________

Consultant Charge $____________

Show Retail $_________________

Show Net $___________________

Commission $_________________

